
 

Disclosure & Barring Service Policy 

Introduction 

The Disclosure and Barring Service (DBS) was created through the merger of the Criminal Records 

Bureau (CRB) and the Independent Safeguarding Authority (ISA). This policy reflects the changes to 

criminal record checks since the creation of the DBS and supports our aim to protect vulnerable 

adults and children 

This policy applies to all Mid-Yorkshire Community Foundation CIC workforce which includes anyone 

employed or contracted by the Mid-Yorkshire Community Foundation CIC including those employed 

to deliver extended services. The policy applies to all Mid-Yorkshire Community Foundation CIC staff 

members and volunteers. 

Background to Document 

Ofsted works very closely with the Department for Education to ensure that their inspectors do not 

expect schools or other providers to exceed the legal requirements. However, inspectors will wish to 

discuss those situations where providers have the authority to make their own decisions about 

safeguarding arrangements as part of the inspection of leadership and governance. Mid-Yorkshire 

Community Foundation CIC will mirror these arrangements to ensure best practice. 

 

Types of DBS Checks  

All staff and volunteers who carry out contracted work for Mid-Yorkshire Community Foundation CIC 

require an enhanced disclosure which must be checked against both the children’s and vulnerable 

adults’ lists to ensure full compliance. The enhanced disclosure will include information held on the 

Disclosure and Barring Service barred list. 

A DBS check cannot be undertaken for anyone under the age of 16 years. 

Definition of a Regulated Activity 

The full definition of Regulated Activity is set out in Schedule 4 of the Safeguarding Vulnerable 

Groups Act 2006 (as amended).  

It excludes activity carried out in the course of family relationships, and personal, non-commercial 

relationships between two people living in the same household who treat each other as family. 

Definition of Regulated Activity relating to Children includes those who provide: 

 Unsupervised activities - teach, train, instruct, care for or supervise children, or provide 

advice/guidance on well-being, or drive a vehicle only for children (if done regularly); 

 Work for a limited range of establishments with opportunity for contact e.g. schools, 

children’s homes, childcare premises (if done regularly but not work by supervised 

volunteers); 



 
 Relevant personal care e.g. washing or dressing, or healthcare by or supervised by a 

professional (even if done once); 

 Registered child minding and foster carers. 

 

Posts working with Children & Vulnerable Adults Defined as a Regulated Activity 

School Policies state that the following roles are identified as a regulated activity and require an 

Enhanced Disclosure (including a barred list (list 99) check). The enhanced disclosure will include any 

information held on the Disclosure and Barring Service barred lists: 

 All support staff employed directly by the school 

 Agency staff – e.g. supply teachers, support staff, administrative etc. 

 Volunteers – i.e. parents or governors wanting to undertake volunteer work and any other 

volunteers 

 After school club staff 

As Mid-Yorkshire Community Foundation CIC is acting as a third party we must ensure that there are 

clear lines of accountability and written agreements setting out responsibilities for recruitment and 

vetting of staff and volunteers. This document forms a basis of such agreement. 

DBS certificates issued through Mid-Yorkshire Community Foundation CIC will be available on 

request and must be carried by staff and displayed where requested at any time. 

Adverse Disclosures 

Having a conviction will not necessarily bar someone from employment with Mid-Yorkshire 

Community Foundation CIC. Mid-Yorkshire Community Foundation CIC only takes a criminal record 

into account when the conviction is relevant. 

Protection of the applicant’s rights and interests must be weighed against the rights and interests of 

service users, employees and the public. 

 

If a DBS check reveals details of convictions which may render the applicant or employee unsuitable 

for the post, advice must be sought and a risk assessment must be undertaken.  

Fixed Penalty, Convictions and Cautions after commencement of contract 

If an member of staff receives a fixed penalty, caution or conviction during their contract which 

could have an impact on their suitability to perform their role they must immediately disclose it to 

their supervisor who should complete a risk Independent HR advice must be sought in order to help 

determine continued suitability for the job role where there is a concern regarding suitability. 

If a member of staff does not disclose receipt of a fixed penalty, caution or conviction to their 

supervisor and at a later date the company becomes aware of this, an investigation may be 

undertaken. 



 
Where the CIC becomes aware of a fixed penalty, caution or conviction which could have an impact 

on the staff member’s suitability for a role, consideration should also be given to suspension from 

the current role and/or alternative duties whilst an investigation is carried out. 


